
 

 

 

 

Return to School  

A-Z Operations Guide 

Students 
Term 2, 2020  



Purpose 

To support students and parents to make an effective transition back to on-site schooling. 
 

Staged return for students 
The staged return will be as follows: 

 VCE and VCAL Year 11 and 12 students (and Year 10 students undertaking VCE studies for 

VCE classes where practicable) on-site from Tuesday 26 May 2020; 

 Students in Year 10 continue the remote and flexible learning program until 5 June 2020, 

and return onsite on 9 June 2020. 

Staff Return 

 All school staff will return to working on-site from Monday 25 May 2020, beginning with a 

pupil-free day. 

 Resources will be provided for staff and students with regard to Personal Protective 

Equipment, hand sanitiser, disinfectant. 

 This document is to be reviewed in alignment with the 

- Coronavirus Contractor, Service Provider and Visitor Health Assessment 

– appendix one 

- Return to School Operations Guide, DET – appendix one 

 This document will be updated and evolve as the school adapts to the new working 

environments and conditions for staff and all operational matters across the College. 

Prior To Return 

 School to be fully sanitised by Daniher’s Cleaning Staff. Upgraded cleaning schedules 

implemented 

 Entry signs for Staff at rear entrance and Students at main entrance; 

 Notices displaying requirements related hand sanitising for anyone entering JMSS displayed 

on electronic boards 

 Staff Only signs to be put at entrance to staff House areas 

 Stickers to be put on floor in staff House areas to assist staff in social distancing 

 Free standing dispensers and pump packs of hand sanitiser to be placed in all teaching 

spaces and house spaces around school 

 Disinfectant spray and paper towel will be placed in staff House areas, tea points and next to 

phones 

 Partitions with signage placed to be placed in front of ES spaces such as Careers, IT, 

VCE and Wellbeing. 

https://edugate.eduweb.vic.gov.au/sites/i/_layouts/15/WopiFrame.aspx?sourcedoc=/sites/i/Shared%20Documents/return-to-school-ops-guide.pdf&action=default


First Day for Staff Return – Monday 25 May 2020 - Pupil Free Day 

 Staff to return all borrowed Equipment and Furniture and set up desks and staff House areas 

 Whole staff briefing including an explanation of staff social distancing protocols 

 Planning Day for onsite return of students 

 Induction to Monash college spaces. 

First Day for Students – Tuesday 26 May 2020 Years 11 and 12, and Monday 

9th June Year 10  

 No entry into by students into designated House areas or rooms for teaching staff or ES staff 

areas 

 No entry to IT office 

 

Our Message To All Of You 

First of all, a HUGE welcome back to everyone! We have missed the buzz and energy you bring, 

JMSS is simply not the same without the kids. Game, set and match. We are SO looking forward to 

next week, and again in week 9 when we’re ALL together at last.  

We have a KEY MESSAGE for all of you, as we’re all in this together. PLEASE do the following for 

us, without needing to be reminded: 

 OWN the upkeep of your own hygiene; 

 OWN your own observance of social distancing; 

 OWN your own consideration of other people. 

Put simply, we are now in as good a shape as ever to be able to achieve whatever is needed to 

come through this next period safely, happily and successfully. We believe each and every one of 

you can get this right. We desperately need each and every one of you to get this right. And we 

thank each and every one of you in advance for your help. 

Mr. Corkill, Mrs. Cheah-Johnson, Mr Chisholm and Mrs Galloway 

JMSS Operations Team, July 24th, 2020 

Reissued June 6th 2020  



Details  
Access to JMSS No access to the school site for anyone other than immediate school staff, 

students and Monash academics working in the ESV or other outreach programs 
unless there is a compelling reason to do otherwise 

Alumni Tutoring 
Program for Year 12 
students 

 The Alumni Tutoring program has been suspended for the remainder of Term 
Two in order to allow the tutors to undertake their University exams; 

 In Term Three the program will resume with a reduced number of tutors. The 
organisers will redistribute students among the remaining tutors once 
information has been secured from both groups; 

 It is likely that Year 12 students will be able to access tutoring in only one or two 
subjects when the program resumes in Term Three, depending on how many of 
the tutors are able to continue; 

 Negotiations are taking place at the moment to shape the program for Terms 
Three and Four. 

Assemblies  DET has advised that School assemblies, excursions, camps and other non-
essential large gatherings must be postponed or adapted considering use of 
technology. Hence whole-school and House Assemblies will continue to be held 
remotely for the remainder of term two. 

Assessments for Unit 
1 - 4 Studies 

 Small cohort assessments will continue to be held onsite at JMSS; 
 Some Unit 3, 4 assessments (SACs) will take place in lecture theatres S1 to S4 in 

Week 10 this term, with others taking place in the same venues during Week 2 
of Term Three. The schedule has already been released by the VCE team; 

 Unit 1, 2 Assessments will continue to be held at JMSS, in block study lessons 
and in class. 

Attendance at School  The current procedure for reporting an absence remains in place: to ring 
or email the school with your absence and your intended time frame of 
absence, and provide a medical certificate on return. 

 The Australian Health Protection Principal Committee (AHPPC) has advised 
that a ‘venue density rule’ of no more than one person per four square 
metres is not appropriate or practical in classrooms or corridors, nor 
maintaining 1.5 metres between students during classroom activities. 
Therefore, the previously established ratio of 10 students per class is no 
longer required in schools; 

 All students in the year levels returning to on-site schooling are expected 
to attend school. Schools are not expected to provide remote learning 
where parents elect to keep these students at home, except where this is 
based on medical advice. For further advice see the Advice for schools and 
families on medical vulnerability during the coronavirus (COVID-19) 
pandemic factsheet; 

 The Victorian Chief Health Officer has not recommended additional 
physical distancing measures be put in place for senior students at schools; 

 The guide to absence coding during this transition phase is available on the 
Promote and Manage Student Attendance page; 

 It is important to support students to return to normal routine, 
acknowledging the situation, providing developmentally suitable 

https://edugate.eduweb.vic.gov.au/sites/i/_layouts/15/WopiFrame2.aspx?sourcedoc=/sites/i/Shared%20Documents/medical-vulnerability.pdf&action=default
https://edugate.eduweb.vic.gov.au/sites/i/_layouts/15/WopiFrame2.aspx?sourcedoc=/sites/i/Shared%20Documents/medical-vulnerability.pdf&action=default
https://edugate.eduweb.vic.gov.au/sites/i/_layouts/15/WopiFrame2.aspx?sourcedoc=/sites/i/Shared%20Documents/medical-vulnerability.pdf&action=default
https://edugate.eduweb.vic.gov.au/sites/i/Pages/production.aspx#/app/content/3002/support_and_service_(schools)%252Fstudent_safety_and_support%252Fattendance_and_enrolment%252Fattendance_information_and_resources_for_principals


information about what is occurring, as well as providing a safe space for 
students to raise their concerns and feelings; 

 The Regional Health and Wellbeing contact role and supports for schools 
will also remain in place for the remainder of Term 2. DET Regional staff 
will be available to attend schools, practising physical distancing where 
practical; 

 Caution continues to be advised for students with complex medical 
needs. It is recommended that parents/carers of students with complex 
medical needs, seek advice from the student’s medical practitioner to 
support decision-making about whether on-site education is suitable. It is 
important, however, that clinical risk be weighed against the 
consequences of a student missing the opportunity for face-to-face 
learning, particularly in the context of very low rates of coronavirus 
(COVID-19) transmission in Victoria; 

 In keeping with national expert public health advice, people with a 
medically-diagnosed compromised immune system may be at increased 
risk of the complications of coronavirus (COVID-19). Such an occurrence is 
rare in children. As a result, it should be an uncommon event for a child to 
be determined by a medical practitioner to be unable to return to school 
due to an ongoing medical reason raising concerns about coronavirus 
(COVID-19), outside of an acute illness; 

 The risk of transmission in the school environment at the current time is 

very low. It is not recommended that students who live with someone who 

is at risk of severe illness from coronavirus (COVID-19) to remain at home 

at this time. Schools have put in place a range of measures to further 

reduce the risk of coronavirus (COVID-19) transmission and have clear 

protocols in place to quickly respond and manage a case of coronavirus 

(COVID-19) in a school. 

Attendance Time for 
Staff 

 Teaching staff will be onsite by 8:10am on each day, and able to leave the site 
at 3:45pm on each day except Wednesday, when the time of departure will be 
4:30pm. 

Attendance Time for 
Students 

 Students should all be onsite well before 8:30am, to ensure they are in class 
ready for the 8:30am start for Period 1. If they have a study lesson in Period 1, 
they may arrive at school in time for Period 2. In this case they MUST sign in at 
the school’s Compass Kiosk; 

 Students will depart the site immediately after their last lesson. For most 
students this will be at 1pm on Wednesdays and 3:30pm on all other days; 

 Students may leave the school for the day immediately after their last 
timetabled lesson for that day. If this occurs prior to Period 5, the student 
MUST sign out at the school’s Compass Kiosk. 

Breakfast Club  Breakfast club will be suspended until Term 3 and then reviewed 

Camps and Excursions  DET has advised that excursions, camps and other non-essential large gatherings 
must be postponed or adapted considering use of technology. 

https://www.dhhs.vic.gov.au/sites/default/files/documents/202004/COVID-19_Fact%20sheet_For_at-risk%20people%20in%20the%20community_10April%202020%20.docx?web=1


Canteen   Canteens will be available with full menus in place 
 Students encouraged to order via QKR   
 Cashless payments are encouraged. 

 

Cleaning Extended and increased cleaning arrangements have been introduced and will 
continue. doors (door handles, handrails and guardrails) 

 kitchenettes including sinks 

 drinking taps and fountains 

 student tables, chairs and lockers 

 electrical fixtures and appliances (switches, printers, photocopiers, fridges 

etc) 

 bathroom areas 

 classroom waste bins 

 teaching and non-teaching area floors (hard floors and soft floors) 

Extended cleaning involves progressive cleaning throughout the day, with a focus 

on high-touch surfaces to areas including, but not limited to: 

 high-touch surfaces (including all entry and exit points, handrails, shared 

surfaces including chairs and desks, benchtops, hand sanitising units, and 

fountains) 

 bathrooms (including toilets, washbasins, soap dispensers) 
 high-touch areas in grounds 

Co-Curricular 
Program 

Due to the closure of Monash Sport and other facilities, the Co-curricular program 
will be suspended until at least the end of term two. It is highly likely due to recent 
negotiations that the program will be able to resume in term three which is good 
news. We have lost some of the sporting spaces previously available so will have to 
replace these options. 

Confirmed case of 

COVID-19 

DET has comprehensive procedures in place with the Department of Health and 

Human Services to manage suspected or confirmed cases of coronavirus (COVID-

19) in schools. 

 JMSS will contact the Department of Health and Human Services on 1300 

651 160 to discuss what to do next if a student or staff member: 

o is a confirmed case 

o has been in close contact with a confirmed case 

 JMSS will inform the Department by making an IRIS incident alert. 

DHHS defines ‘close contact’ as someone who has either: 

• had at least 15 minutes of face-to-face contact with a confirmed 

case of coronavirus (COVID-19) 

• shared a closed space for more than two hours with someone who 

is a confirmed case. 

Further information and resources  

 DET Coronavirus (COVID-19) website: 

https://www.eduweb.vic.gov.au/iris/ctrESMMain.asp
https://education.vic.gov.au/about/department/Pages/coronavirus.aspx


o https://www.education.vic.gov.au/school/Pages/coronavirus-

advice-schools.aspx 

 DHHS Coronavirus (COVID-19) website: 

o https://www.dhhs.vic.gov.au/coronavirus   

 DET Infectious Diseases Policy: 

o https://www.education.vic.gov.au/school/principals/spag/health/

pages/infectiousdiseases.aspx  

 DET Health Care Needs Policy 

o https://www.education.vic.gov.au/school/principals/spag/health/

pages/healthcareneeds.aspx  

 Talking to your child about COVID-19: 

o https://www.education.vic.gov.au/Documents/about/department

/covid-19/talking-to-your-child-during-coronavirus.docx  

 Department of Education and Training COVID-19 Advice Line – 1800 338 

663 

 Department of Health and Human Services Coronavirus hotline – 1800 675 
398 (24 hours, 7 days a week) 

COVID App 

 

All staff and students are encouraged to download the Australian Government’s 

mobile phone app 

Daily Class Times JMSS will retain the daily lesson structure, from 8:30am until 3:30pm, for the 
remainder of term two. 

Elective Science 
Subjects – Year 10 

Year 10 Elective Science subjects will return to term one arrangements upon return. 
Students can expect to have a short unit with straightforward assessment, such as a 
practical activity followed by a report, or an assessed extension to the investigation 
undertaken during the period of remote learning. 

Events  An announcement about School assemblies and House assemblies will be 
made soon 

 In order to enable these assemblies to be conducted in Term Two, each 
Friday in Week B will be a day of online learning, with students learning 
from home and teachers working from home, for the remainder of term 
two. ES staff will be rostered to work at the school on those days according 
to needs; 

 Year level assemblies may be held at onsite, with appropriate distancing in 
place for staff 

 Any resumption of Parliament-run events involving large numbers of 
students, such as Lip-Synch battles, will be postponed until at least term 
three, at which time the matter will be reconsidered 

 Breakfast Club will be postponed for the remainder of term two, and the 
arrangements reconsidered in term three 

 After school onsite tutoring sessions, such as Maths Club will continue 
online, as has been arranged during term two. 

First Aid  All students to be sent home immediately if presenting as unwell 

 Limited number of students will be able to access the First Aid areas to 
ensure physical distancing with unwell students; 

https://www.education.vic.gov.au/school/Pages/coronavirus-advice-schools.aspx
https://www.education.vic.gov.au/school/Pages/coronavirus-advice-schools.aspx
https://www.dhhs.vic.gov.au/coronavirus
https://www.dhhs.vic.gov.au/coronavirus
https://www.education.vic.gov.au/school/principals/spag/health/pages/infectiousdiseases.aspx
https://www.education.vic.gov.au/school/principals/spag/health/pages/infectiousdiseases.aspx
https://www.education.vic.gov.au/school/principals/spag/health/pages/infectiousdiseases.aspx
https://www.education.vic.gov.au/school/principals/spag/health/pages/healthcareneeds.aspx
https://www.education.vic.gov.au/school/principals/spag/health/pages/healthcareneeds.aspx
https://www.education.vic.gov.au/school/principals/spag/health/pages/healthcareneeds.aspx
https://www.education.vic.gov.au/Documents/about/department/covid-19/talking-to-your-child-during-coronavirus.docx
https://www.education.vic.gov.au/Documents/about/department/covid-19/talking-to-your-child-during-coronavirus.docx
https://www.education.vic.gov.au/Documents/about/department/covid-19/talking-to-your-child-during-coronavirus.docx


 Wheelchairs will only be used in exceptional circumstances. Office staff to 
phone for ambulance or advice if students are unable to walk to the First 
Aid rooms 

 Temperature checking of students is not recommended, however non-
contact temperature checking equipment is available in each first-aid room 
and Principal Class office. 

House Staff Areas  No students are to enter the staff House areas for any reason. 

Hygiene   All students and staff should wash their hands before and after eating, and 
after using the toilets 

o There will be soap dispensers available in all appropriate places for 
this purpose; 

 Hand sanitising on entry to and exiting from the building, on each occasion 
this takes place 

 There will be hand sanitisers in each House and learning area, on the ground 
floor and at all entry and exit ports of the main building, in the Music House 
and any other spaces used by JMSS 

 Hand sanitising on entry to and departure from every class 
 Wiping the handles on toasters and microwaves with paper towelling and 

disinfectant after each use 
 If any student or member of staff is ill or is feeling unwell, they must not 

attend school. They must remain home and seek medical advice 
 There is strong medical advice to suggest that students and staff travelling 

to and from school on public transport should wear a mask. We would 
urge students and staff in this situation to follow this advice. 

IT  All IT-related issues must be logged on the IT Helpdesk site 
 No students to enter the IT office. 

 

Lockdown Please be aware that in the event of a sudden lockdown, you may have to resume 
online learning at short notice. Therefore, please take your laptop and any other 
important materials home with you at the end of each day. 
 

Meetings Student meetings may continue onsite, as long as sensible social distancing is 

applied, and especially if any staff members are expected to attend. This will include 

Student Parliament and Committees, Year 12 Council, Student Clubs and so on. Any 

members of staff attending such meetings must observe adequate social distancing 

expectations. 

Mentor Groups Weeks 7 and 8 

Mentors will take the first two of the three sessions in Weeks 7 and 8 with their Year 
11 and 12 students onsite. At those times the Year 10s will not have to log in and 
will have some spare time. Mentors will then spend the third session online with 
their Year 10 students, and their Year 11s and 12s will have an extended recess. 

Mentor groups will resume as normal once the Year 10 students return onsite. 

Mobile Phones Students may bring their mobile phones to school with them. Whilst travelling to 
and from school, the Covid19 app will be effective for any students who have 
downloaded it to their devices. However, in accordance with DET policy, the placing 



of mobile phones in lockers from the start of lesson one until the end of the school 
day will remain in place. Our school will still have a full attendance list each day, so 
any and all contacts onsite at JMSS can still be traced, irrespective of the Covid19 
app, in the event of a Covid19 transmission. 

Parent Meetings  Cannot take place on site at JMSS without appointment and existing ICT 
platforms will be used for communication with parents e.g. Webex 
Meetings, telephone and Google meetings.  

 In the event that a face to face parent meeting is necessary, the appropriate 
‘Coronavirus Contractor, Service Provider and Visitor Health Assessment’ 
form will be emailed prior to the visit, so that authorisation for entry can be 
arranged; 

 Communication will be provided to parents regarding these processes. 
 

Parent Teacher 
Interviews 

 There will be no face-to-face Parent Teacher interviews at JMSS in Term Two 
 There will be Parent Teacher interviews conducted in Week 4 of Term Three. 

The issue of them being onsite or being virtual will be made closer to the 
time 

 We will consider running another round of Parent Teacher interviews early 
in Term Four, in consideration of the extended year of study for all students, 
especially the Year 12s. 

Personal Protective 
Equipment (PPE) 

To reduce coronavirus (COVID-19) transmission in schools, unwell staff and students 
must remain at home and staff and students should perform regular hand hygiene.  
There is strong medical advice to suggest that students and staff travelling to and 
from school on public transport should wear a mask. We would urge students and 
staff in this situation to follow this advice 
Any student who wishes to wear a mask at school may do so. 

Pick up and Drop off – 
Travelling to and 
from school 

We expect that many of our students will be dropped off at the school in the next 
few weeks, and collected again at the end of the day, instead of using public 
transport.  

 We would ask parents to avoid dropping off their son or daughter in front 
of the school, as the traffic congestion is likely to be intense. We will have 
Monash Traffic Supervisors at the school this week at pick up and drop off 
times, but all they can do is manage the volume of traffic we get; 

 We suggest parents nominate a place to drop students elsewhere on the 
Monash campus, or even outside the campus, and students can walk to the 
school from there. Students can be picked up from the same place at the 
end of the day. 

 Under no circumstances should any parents use the carpark in front of the 
child-minding centre as this may incur a fine. 
 

Public Transport We suggest that any students travelling to and from school on public transport 
should wear a mask. 

Recess and 
Lunchtimes 

At recess and lunchtimes, students MUST ensure that adequate social distancing is 

maintained inside and outside the JMSS building. This will mean that students 

need to use the entire areas available to them, both the ground floor of the 

building and the areas outside the building. This is especially important when 



students visit the Campus Centre or other parts of the University, where social 

distancing IS AN EXPECTATION. 

Students may either remain inside on the ground floor during the recess break and 

the first half of the lunch break, or go outside. They can use the deck, the Monash 

College area, the areas in front of the school, and the artificial grass area adjacent 

to the basketball court.  

Students may purchase food at the canteen, or heat food in the microwaves 

positioned in each House kitchenette, or use the toaster. Once finished they must 

wipe the handles of the appliance with the disinfectant and wipes provided, and 

take their food downstairs to eat. Student House Captains will be rostered on to 

make sure these areas operate appropriately. During this time, students should do 

the following: 

 Ensure you are downstairs either on the ground floor or outside; 

 Ensure you place all rubbish in the bins provided whether they are inside 
or outside, and return dirty plates and cutlery back to the mobile trolleys 
near the canteen; 

 If in your judgement, areas on the ground floor are too crowded, you 
should either move apart if space allows, or to relocate outside. 

In the second half of the lunch break, the following applies: 

 you may go upstairs into the bridge areas to study if they wish; 

 you can either remain inside on the ground floor or go outside, as long as 
sensible social distancing is in place; 

 you must ensure you place all rubbish in the bins provided whether they 
are inside or outside; 

 UNDER NO CIRCUMSTANCES should you take any of the canteen’s 
crockery or cutlery outside. You should eat inside, and return the crockery 
or cutlery to the trolleys near the canteen first, before going outside. 

In the event of extremely wet weather during either recess or lunchtime, 

preventing students from going outside, an announcement will be made over the 

PA system allowing students to relocate upstairs, so as sensible social distancing 

can take place. In this case all rubbish must be placed in bins. No canteen crockery 

or cutlery is permitted upstairs. 

Please be orderly in the canteen, do not push in or purchase items for others. 

You should dress warmly on cold days, with suitable layers of clothing being the 

best idea, so you can go outside and spread out. 

 

Reports   Interim reporting will continue for the remainder of the semester for 
parents and students via Canvas; 

 There will be a summative report for every student delivered at the end of 
the term via Accelerus. 
 



Social Distancing The following statement from Victoria’s Chief Health Officer came in his latest 

update to schools: 

The Victorian Chief Health Officer has not recommended additional physical 

distancing measures be put in place for senior students at schools. 

This does NOT mean that appropriate social distancing is not important at JMSS. 

We do have to ensure physical distancing for all of the staff onsite, and this has 

implications for the students during recess and lunchbreaks. Furthermore, 

students must observe social distancing within the university, most notably in the 

Campus Centre, where it IS the expectation. 

In the community, at Monash, and during recess and lunch breaks at school, 

students must practise sensible social distancing. On the university campus this is 

especially important, and our school will be judged daily by your response. This 

includes the shops on campus, the Campus Centre, the lecture theatres we are 

using for SACs, and the bus loop. This will be expected of you all on weekends and 

in the holidays, so please get it right on the Monash campus, and at JMSS, from 

now on. 

Students should also take note of and adhere to the following: 
 Students should not use the lift unless they are injured or helping move 

furniture; 
 The middle stairs are to be used by STAFF ONLY until further notice 
 The stairs at either end of the building be used by STUDENTS ONLY until 

further notice 
 Appropriate distancing will take place at the canteen during recess and 

lunchtimes for students purchasing food; 
 A set of protocols for students and staff using the MUSIC HOUSE will be 

drawn up by the Head of Music and Assistant Principal (Curriculum and 
Pedagogy) and circulated to all relevant staff and students. 

Study Periods  Students will be encouraged to spread out as much as possible during study 
periods, including into areas inside Monash College; 

 To ensure adequate social distancing for staff, students wishing to get help 
need to book an appointment with the teacher concerned. Houses should 
organise times at which such help can be accessed, including study periods; 

 Any students who have a study period in Lesson 1 on any day may come to 
school by the start of lesson 2; 

 Any students who have a study period in Lesson 5 on any day, or Lesson 4 
on Wednesday, may go home at the end of their last timetabled class. If any 
such student has multiple study lessons together, with the last of these 
sessions being at the end of the teaching day, they will be able to sign out 
and go home at the end of their last timetabled class. 
 

PLEASE NOTE: If any student has a SAC scheduled in a study lesson, they must attend 
and complete the SAC. If any student fails to adhere to this directive, they may lose 
the option of leaving school early from that time onwards. 

VCE Dates  VCE examinations will commence in the week beginning 9 November 2020 
and be completed by 2 December 2020. 

 The GAT will be held on 9 September 2020. 



Visitors  Visitors to school grounds should be limited to those delivering or 
supporting essential school services and operations (e.g. student health 
and wellbeing services, specialist curriculum programs, maintenance 
workers). 

 Additional staff, including parent volunteers, should be discouraged from 
attending school at this time. Activities dependent on and involving 
parents (e.g. specialist programs, 1:1 reading) should be cancelled. 

 Parent-teacher information sessions and interviews should meet physical 
distancing requirements of 1.5m between adults, or else be replaced with 
virtual alternatives. 

 Activities that involve on-site attendance by students from different 
educational institutions (e.g. interschool sport or interschool debating) 
should not take place or be replaced, where possible, with virtual 
alternatives; 

 Schools should not conduct on-site school tours for prospective students 
and their families at this time. Further advice regarding school tours will be 
provided prior to the commencement of Term 3. 
 

Wet Days In the event of extremely wet weather during either recess or lunchtime, 

preventing students from going outside, an announcement will be made over the 

PA system allowing students to relocate upstairs, so as sensible social distancing 

can take place. In this case all rubbish must be placed in bins. No canteen crockery 

or cutlery is permitted upstairs. 

 

 


