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Wednesday 25 August 2021 
  

COVID-19 vaccines for school staff 
and students 

 

  

 

 

Dear colleagues, 

 

As part of the COVID-19 vaccination roll-out, all school staff and all students aged 16 and over are now 

eligible to receive a COVID-19 vaccine. 

 

The Victorian Government aims for all final year students to be vaccinated by the time they sit their end-

of-year exams. In addition to this, the Government is aiming to provide at least one dose for children 

aged 12 and older by the end of the school year, subject to the available supply of vaccines and advice 

from the Australian Technical Advisory Group on Immunisation (ATAGI) advice of the vaccination of 

children aged 12 to 15. 

 

Final year students are therefore strongly encouraged to make an appointment to receive a vaccine 

either with their General Practitioner, or in one of the state vaccination hubs. Instructions on how to 

book through these channels is provided below under the heading ‘How to book an appointment’. 

 

Staff that will be attending and/or invigilating end-of-year exams are also urged to immediately make an 

appointment. 

  

People aged 18 to 39 who have already booked for their first vaccine dose of AstraZeneca at a state 

vaccination centre will be offered the Pfizer COVID-19 vaccine. They do not need to rebook or change 

their existing vaccine appointment at a vaccination centre. 

  

People aged 18 to 39 who have already received a first dose of AstraZeneca and not experienced any 

serious side effects are strongly encouraged to get their second dose when it falls due. 
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Schools are asked to share this information with relevant staff, students, parents, guardians, and 

carers. Schools should also exercise maximum flexibility to enable staff and students to book and 

attend vaccine appointments. 

  

School staff 
All Victorians are eligible to be vaccinated through participating general practices, pharmacies and state 

vaccination hubs. Victorians aged 16-59 are all now eligible to receive Pfizer vaccine, and 60+ are 

eligible to receive AstraZeneca vaccine. 

 

It is important that all staff are vaccinated, both for their own protection and for the protection of the 

community, colleagues and students. 

 

We strongly encourage Victorian Certificate of Education (VCE) teachers to get vaccinated as soon as 

possible as this will support the safe conduct of the VCE examinations this year. Secondary schools 

should also encourage exam invigilators to get vaccinated. 

 

Staff should speak to their doctor or pharmacist if they have questions about the COVID-19 vaccine 

and their health. 

 

It continues to be the principal’s responsibility to make the school-based decisions required to deliver 

Government education objectives in accordance with the Victorian Government Schools Agreement 

2017. Flexible work arrangements can be accessed with the approval of the principal. 

 

School based employees are not required to access unpaid leave to access COVID-19 vaccination 

services. Principals should put arrangements in place that maximize the opportunity for all employees 

get the vaccine.  

 

Within this framework, and where full school operations are able to be maintained, schools are 

encouraged to exercise flexibility and utilise local arrangements to support eligible staff to access 

COVID-19 vaccination services. 

 

Eligible students 
All students aged 16 and older can now book a Pfizer COVID-19 vaccine at state vaccination centres 

and from 30 August through their local General Practitioner or Pharmacist. 

 

Students can book their own appointment and consent to vaccination themselves if the health 

professional assesses them to be a mature minor. 

 

Again, it is important that all students aged 16 and above get vaccinated, but we strongly encourage all 

final year students in particular to get vaccinated as soon as possible. 

 

Eligible students and their parents or guardians should speak to their doctor or pharmacist if they have 

questions about the COVID-19 vaccine and their health. 
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Please support the Victorian Government’s drive to accelerate vaccinations by communicating this 

information to students, staff, and families/carers. 

 

To help share this information, you can access template letters: 

 For staff 
 For students 
 For parents/carers 

How to book an appointment 
School staff and students can book or change a vaccination appointment at a state vaccination centre 

through the Victorian Government’s COVID-19 vaccine online booking system. 

 

From 30 August, people aged 16-39 can get your COVID-19 vaccine at a doctor’s clinic, pharmacy or 

community health service. You can find a participating doctor, pharmacy or community health service 

through the Australian Government Eligibility Checker. You can book your appointment online or by 

calling the vaccine provider nearest to you. 

 

To find a vaccination centre and opening times, visit coronavirus.vic.gov.au. 

 

For information on what to bring to a vaccine appointment staff and students visit Checklist: before your 

COVID-19 vaccination. 

 

Consent 
Students can book their own appointment and consent to vaccination themselves if the health 

professional assesses them to be a mature minor. 

 

More information 
For more information about eligibility, visit coronavirus.vic.gov.au or use the Australian Government’s 

COVID-19 vaccine eligibility checker. 

For further assistance, contact: 

 the Department of Health Coronavirus hotline: 1800 675 398 
 the National coronavirus and COVID-19 vaccine helpline: 1800 020 080. 

I thank you for ensuring that these important messages about vaccination are shared with your school 

communities and staff. 
 

 

David Howes 

Deputy Secretary 

Schools and Regional Services 
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The department acknowledges Aboriginal and Torres Strait Islander peoples 
as the traditional custodians of the land and acknowledges and pays 
respect to their elders, past and present. 
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